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Nepotism Policy




1.0 POLICY STATEMENT:  
This policy establishes and communicates nepotism requirements. No employee shall appoint, employ or participate in a hiring decision involving any relative as defined in 2.1.1, nor use his/her position to influence another City employee to hire or promote a relative. All employees shall refrain from intervening in any employment matter involving a relative, and shall refrain from involvement in any employment matter which may be viewed as a conflict of interest.
2.0 PROCEDURES:  
2.1 Employees who are relatives shall not directly supervise the job performance or work activities of another relative.
2.1.1 Relatives are defined as a parent, foster parent, parent-in-law, child, spouse, brother, foster brother, sister, foster sister, grandparent, grandchild, son-in-law, brother-in-law, daughter-in-law, sister-in-law, registered domestic partner, child of a registered domestic partner, common law partnerships recognized by an established legal jurisdiction, or other family member who resides in the same household. 

2.1.2 This policy applies to promotions, demotions, transfers, reinstatements, and new appointments.  

2.2 Employees who are relatives are not prohibited from working within the same administrative department.

2.3 To the extent a promotion, demotion, transfer, reinstatement, or new appointment results in a violation of this part, the violation may be resolved by transfer to another administrative department, transfer to another position within the administrative department, or resignation.
2.4 The human resources department shall work with the affected administrative department to develop alternatives to address violations of this part.  

3.0 DEFINITIONS:
3.1 Supervise:

For purposes of this part, an employee supervises another employee when the supervising employee directs the day-to-day work activities of another; is responsible for, or effectively contributes to, another’s performance evaluation, pay determination, or promotion; issues low level (oral and documented written counseling) or recommends higher level (suspension or termination) discipline; responds to grievances, or in the case of Public Safety, participates in internal affairs investigations; and/or is accountable for another’s work schedule and/or timesheet approval.  
4.0 RESPONSIBILITY: The Human Resources Director is responsible for the administration and communication of this policy.
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